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3. All referencesto Crew Details table have been
replaced with Crew List table. See pages 35-40.

4. All referencesto Non-Crew Details table have
been replaced with Non-Crew & Passenger List
table. See pages 41-47.

5. The Residence section, located in the Non-Crew
& Passenger List table, has been renamed to U.S.
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page 43.
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pages 32, 34, 40, and 46.

8. Figure 26, Figure 29, Figure 32, and Figure 37 are
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INTRODUCTION

The United States Coast Guard (USCG) has devel oped an InfoPath Electronic Notice of
Arrival/Departure (e-NOA/D) application—in Microsoft Office InfoPath 2003 format—to
provide the representative of avessel with the means of fulfilling the arrival and departure
notification requirements of the USCG and Customs and Border Protection (CBP). Using this
application, the e-NOA/D is submitted either viathe Internet or el ectronic mail (e-mail).

Prior to September 11, 2001, ships or their agents notified the Marine Safety Office
(MSO)/Captain Of The Port (COTP) zone within 24 hours of the vessel’s arrival viatelephone,
facsimile (fax), or email.

After the events of September 11, 2001, the USCG’s National Vessel Movement Center
(NVMC)/Ship Arrival Notification System (SANS) was created as part of the U.S. Department
of Homeland Security (DHS) initiative. Also, asaresult of thisinitiative, the advanced notice
time requirement changed to 96 or 24 hours, depending upon normal transit time. The NOAs
and/or NODs continued to be submitted via telephone, fax, or e-mail, but were now to be
submitted to the NVMC where watch personnel entered the information into a central USCG
database.

Effective June 6, 2005, all cargo vessels are required to submit NOAs, NODs, and/or Advance
Passenger Information System (APIS) messages electronically, per CBP. Therefore, the e-
NOA/D is now arequired method of submission for CBP. However, the e-NOA/D isstill an
aternative method to submitting NOAs, NODs, and/or APIS messages by the methods listed
above per the USCG. InfoPath eNOA/D, which is a one-stop notification method, eliminates
the need to submit the same information multiple times to multiple agencies. Consider its
advantages:

e TheInfoPath eeNOA/D conformsto both the USCG’s and the CBP’s requirements,
eliminating the need to submit duplicate and/or similar information to both agencies

e TheNOA and/or NOD processis automated, as follows:

e OncetheInfoPath eeNOA/D is completed and submitted viathe Internet, the data
is sent automatically to the NVMC, whereit is reviewed for completeness

e When it isdetermined the InfoPath eeNOA/D is complete, and it is validated, the
information is entered in a central USCG database

e« TheUSCG and other authorized Federa agencies screen the information in the
database, and any findings are forwarded to the cognizant Sector/M SO/COTP.

¢ Anactive InfoPath eNOA/D can be updated and resubmitted

e A partialy completed InfoPath eeNOA/D can be stored, finalized in the future, and
then submitted.

To ensure the InfoPath eeNOA/D is compl ete, submitted correctly, and available for use by the
USCG and other authorized Federal agencies, this user guide has been developed to provide: an
overview of why an InfoPath e-NOA/D isrequired; helpful hintsto consider before filling out
the InfoPath e-NOA/D; and instructions on preparing and submitting a vessel’s arrival and
departure information, along with other useful topics.
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WHAT IS THE INFOPATH E-NOA/D APPLICATION’S PURPOSE?

The InfoPath e-NOA/D application provides an easy-to-use and efficient method of reporting the
arrival to and/or departure from U.S. ports manifest required by the USCG and other Federal
agencies. It was developed to enable an InfoPath e-NOA/D to be submitted directly to the
NVMC viathe Internet or eemail (even while the vessel is underway), thereby avoiding faxes,
scanners, and telephones. It provides a means for managing and storing company, vessel,
personnel, and arrival information. The InfoPath e-NOA/D application allows a previously
submitted InfoPath e-NOA/D to be reused, and a partially completed InfoPath e-NOA/D to be
saved and submitted at alater date. Utilizing these features makes completing and submitting
subsequent InfoPath e-NOA/Ds faster and easier.

Any NOA and/or NOD submitted viathe InfoPath eNOA/D application constitutes the official
NOA and/or NOD, and duplicate submissions through other means are not required. Therefore,
submitting an InfoPath ee-NOA/D eliminates duplicate handling of the NOA and/or NOD.

The USCG and CBP Regulations Involved

33 Code of Federal Regulations (CFR) Part 160 (dated 28 February 2003) permanently changes
the NOA requirements in 33 CFR Part 160 and consolidates the NOD into the NOA. It requires
additional crew and passenger information. If there are any questions about 33 CFR Part 160,
please follow this link to the NVMC home page (www.nvmc.uscg.gov) and click on the 33 CFR
160 link in the Downloads section.

33 CFR Parts 104, 160, and 165 - Addendum (dated 1 July 2003) provides security measures for
certain vessels calling on U.S. ports. It requires the owners or operators of vessels to designate
security officers for vessels, devel op security plans based on security assessments, implement
security measures specific to the vessel’s operations, and comply with Maritime Security Levels.
Thisfinal rule can aso be found at the NVMC home page (Www.nvmc.uscg.gov).

33 CFR 164.35 (dated 1 July 2001) requires avessel to indicate the operational condition of its
equipment. Thisfinal rule can be found at
http://www.access.gpo.gov/nara/cfr/waisidx_01/33cfr164 0l1.html.

SOLAS 1974, Chapter 1X, as amended, makes mandatory the International Safety Management
(ISM) Code, requiring the ship owner or any person who has assumed responsibility for the ship
(the Company) to establish a safety management system. Chapter 1X was adopted in May 1994
and entered into force on 1 July 1998.

8 CFR Parts 217, 231 and 251, and 19 CFR parts 4, 122, and 178 (dated 7 April 2005) requires
each foreign or domestic vessel to provide an el ectronic transmission of passenger and
crewmember manifest information to an immigration officer (immigration officers who perform
inspection functions are now part of CBP) in advance of an aircraft or vessal arrival in, or
departure from, the U.S. Thisrule can be found at
http://a257.9.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/2005/05-
6523.htm.
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WARNING: Useof USCG-formatted NOA methods does not relieve the submitter of the
responsibility to know theregulatory requirements pertaining to its vessel
and to ensure submission of a complete and accurate notice of arrival or
notice of departure as specified in the aforementioned regulations. Failureto
timely and accurately comply with the regulations may result in enforcement
actions, including civil penalties. The Coast Guard takesno responsibility for
any damagesresulting from the failure to comply with the pertinent NOA
and APISregulations.

InfoPath eeNOA/D Software User Guide, October 24, 2005 Page 3



BEFORE YOU START

System performance depends on several factors, such as:

Using the correct computer hardware and software

Viewing the screens with a Web browser compatible with the InfoPath e NOA/D
application

Using the correct Internet Service Provider (ISP) for the Internet connection.

These and other topics are discussed in this section.

Basic Hardware and Software Requirements

To prepare and submit an InfoPath e-NOA/D, the basic hardware and software requirements are
listed below.

InfoPath 2003 System Requirements:

A Persona Computer (PC) with:

e AnIntel Pentium 233-Megahertz (MHz) or faster processor (Pentium 111
recommended)

e 128 MegaBytes (MB) or greater of Random-Access Memory (RAM)

e Approximately 100 MB of available hard-disk space.

Super Video Graphics Array (VGA) (800 x 600) or higher resolution monitor
An Operating System (OS) of either:

e Windows 2000, Service Pack 3 or later

e Windows XP or later.

Microsoft Internet Explorer (IE) 6 or later.

USCG InfoPath ee-NOA/D Application Requirements:

Microsoft InfoPath 2003
USCG InfoPath eeNOA/D application template
Microsoft .NET Framework 1.1 (required to run InfoPath ee-NOA/D application)

Microsoft Office 2003 Service Pack 1 (required to run InfoPath eeNOA/D
application)

An e-mail application with the capability to send and receive messages (optional)
An Internet connection
winZip.

NOTE: XP (both Home and Professional versions) comes with WinZip; Windows 2000 does

not.
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Please see the InfoPath e-NOA/D Application — Getting Started document found on the NVMC
home page at (www.nvmc.uscg.gov) for complete information on installing Microsoft InfoPath
and the eeNOAD template.
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HELPFUL HINTS ‘

Need Help?—If there are any questions regarding the InfoPath eNOA/D, call the NVMC at the
number listed in the Contact Number s section below.

Computer Problems—If there are computer or network problems, please contact your local
administrator. The NVMC is not equipped to handle technical support calls for local computer
platform/configuration problems.

Provide Missing I nformation Promptly—If the submitter of an InfoPath eeNOA/D receives a
notice from the NVMC that the InfoPath e-NOA/D is incomplete, please provide the required
information as quickly as possible. Failure to forward the information could result in adelay or
denial of the vessel’s entry into the navigable waters of the U.S. or to any port or place under the
jurisdiction of the U.S. If an InfoPath e-NOA/D was originally submitted, the missing
information can be provided via the InfoPath e-NOA/D application’s update capability. If the
NOA and/or NOD was originally submitted by telephone, fax, or e-mail, the update must be
submitted via one of these modes of communication.

The information contained in the InfoPath e-NOA/D is vital to homeland security. Wheniitis
not provided, therisk isincreased to you and those crew and non-crewmembers onboard the
vessal.

Contact Numbers—If you have any questions or need any assistance, the NVMC provides
assistance 24 hours per day, 7 days aweek, 365 daysayear. Their contact information is:

e Web Address: www.nvmc.uscg.gov

e E-mail Address. SANS@nvmec.uscg.gov

e Toll-free Telephone Number: 1-800-708-9823
e Local Telephone Number: 304-264-2502

e Toll-free Fax Number: 1-800-547-8724

e Local Fax Number: 304-264-2684.
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PREPARING AND SUBMITTING AN INFOPATH E-NOA/D ‘

A broad range of datais contained in the InfoPath e-NOA/D, such as vessel name, vessdl flag,
vessel position at the time of report, vessel owner/operator, vessel crew information, vessel cargo
information, Estimated Time of Arrival (ETA). The following sections provide step-by-step
instructions for using the InfoPath e-NOA/D application and submitting the InfoPath e-NOA/D
to the NVMC for validation.

The InfoPath e-NOA/D application operates on computers using Microsoft Windows. The
instructions in this manual assume you have at |east a basic understanding of Microsoft
Windows. While the InfoPath e-NOA/D Software User Guide mentions Windows features, it
provides no in-depth details on their use. If help is needed using any of the standard Windows
features, such as window controls, mouse movements, or shortcut keys, refer to any commercial
Windows manual.

Opening the InfoPath e-NOA/D

All of the required software, as well as the InfoPath eeNOA/D template, should be installed on
the PC. In order to access the InfoPath eNOA/D, follow these steps:

1. Click Start, Programs, Microsoft Office, and then Microsoft Office I nfoPath 2003.
The Fill Out a Formwindow appears similar to the following figure.

‘ All available forms appear in the main frame. ‘

Select the
All Forms
option to
view all of [
the saved
InfoPath
e-NOA/Ds.

N

Figurel TheFill Out a Form Window
2. Click the All Formslink in the Form categories section (menu in the left frame).
All available InfoPath e-NOA/Ds appear in the All Forms main frame.
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3. Double-click the NOAD icon.
A blank InfoPath e-NOA/D appears similar to the following figure.

Task Pane Area

Ele Edt View Inseit Fomat Took Table Help

Plswbmit |7 5 W O & QT

Form1 - Microsoft Office InfoPath 2003

Help with this Form
S| O] A
1 ARNING 1 1=

United States Coast Guard (USCG) &
Customs and Border Protection (CBF)
Electronic Notice of ArrivaliDeparture

(l- NOA’D) utherizes d

Notice Detail Information

Notice Type: [JHNE]
Insert Confirmation 1D Only if Submitting Updates via E-Mail

Voyage Information

vayage Type *B Voyage Number:

Yessel Detail Information

Vessel Name: * call sign *

Vessel 1D Number: * vessel IO Type:|  *=]

Registered Owner: *  Registered Operatar: *
Reporting Party Name: * Reporting Campany:

Reporting Fax #

rting Email: Vessel's Charterer: *
Country try: | =]

Classifisation Society: [ *E

vessel Location Information

Figure2 ThelnfoPath eNOA/D and Task Pane Area

When the NOAD icon is clicked, the InfoPath eeNOA/D appears in the Form Area (the large
open area on the left side of the InfoPath workspace).

The Task Pane Area isthe arealocated to the right of the InfoPath eNOA/D. When the cursor
isplaced in any field in the InfoPath e-NOA/D, a description of the information to be entered in
the field appearsin this pane. Also, when the Find button is clicked on afield in the
InfoPath eeNOA/D (as shown in the following figure), this area contains the generated picklist.

Arrival Information

arrival Date: * El arrival Time:
City:

State:
Arrival Port:
Arrival Place:
Anchorage: Receiving Facility:

Figure3 TheFind Button

4. Continue with Completing the InfoPath e-NOA/D for instruction on completing the InfoPath
e-NOA/D.
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Completing the InfoPath e-NOA/D

Each of the following sections provides detailed instructions for completing the InfoPath e-
NOA/D. Each section presents the following information:

e Figuresillustrating how to complete the section, and where to find the buttons,
menus, and help information discussed in the instructions

e Instructions for completing the fields of the section
e A link and/or title of the Federal regulation(s) which require the information.

Throughout the InfoPath e-NOA/D, unless otherwise instructed, assume all free-text fields
accept a pha characters, numeric characters, spaces, and dashes. The values for the drop-down
list fields are selected from the menus produced by clicking the down arrow!™! or the Find

button .

NOTE: All items marked with ared asterisk (*) in the InfoPath e-NOA/D arerequired fields
and must be completed for the record to be considered complete. Once data has been
entered in arequired field, the * disappears. Additionally, as the cursor hovers over a
required field, the following message appears. This item cannot be bl ank.

But remember, as the InfoPath e-NOA/D is being completed, accuracy is paramount.
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Notice Detail Information

The user must indicate whether the InfoPath e-NOA/D isan arrival or departure. The selection
made in the Notice Typefield in this section is thefirst half of the criteria used by the InfoPath
e-NOA/D application to determine which sections and required fields to present.

The fields contained in the Notice Detail | nfor mation section appear for both an arrival and a
departure submission, as shown in the following figure.

United States Coast Guard (USCG) &
Customs and Border Protection (CBP)

2 $
$AND $o

* Reqguired Field

Notice Detail Information

MNotice Type: | Arrival - Transaction Type: |Initial -

Indicate the type of

InfoPath e-NOAJD being Click the drop-down st
submitted by selecting utton 1o bring up the

from the drop-down list. menu.

Figure4 Notice Detail Information Section
Federal Regulations

The Federal regulations governing the Notice Detail I nformation section can be found in the
following locations:

e 33 CFRPart 160, [USCG-2002-11865], Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e 8CFRParts217, 231 and 251, and 19 CFR parts 4, 122, and 178
http://a257.g.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/200
5/05-6523.htm.

To complete the Notice Detail Infor mation section, execute the following steps:

1. Click the down arrow in the Notice Typefield, and then select the { Type of Notice} from
the drop-down list.

NOTE: The selection made in the Notice Type field drives the content of the drop-down list in
the Voyage Typefield. For example, if Arrival is selected in the Notice Typefield, then
the Voyage Type field will contain only two selections. Foreign to USor USto US.
Likewise, if Departureis selected in the Notice Type field, then the Voyage Type field
will contain only one selection: USto Foreign.
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WARNING: When using the Update functionality, the InfoPath e-NOA/D application will
deactivatethe Notice Typefield, and the selection in the field cannot be
changed. For example, if theoriginal InfoPath eeNOA/D was set to Arrival
and an update isbeing submitted, the Notice Typefield will beread-only and
set to Arrival.

2. Click the down arrow in the Transaction Type field, and then select the { Type of
Transaction} from the drop-down list. Thisisarequired field.

NOTE: Thedatain the Transaction Type field changes depending on the status of the InfoPath
e-NOA/D. Thefollowing list describes why the changes occur:

e New InfoPath e-NOA/D—WI/lI be populated with I nitial

e Saved InfoPath eeNOA/D (submitted via e-mail)—Will be populated with I nitial (see
Saving and Submitting the InfoPath e-NOA/D)

e Submitted (via the Internet) InfoPath ee-NOA/D—Will be populated with Update (see
Saving and Submitting the InfoPath e-NOA/D).

3. Scroall to the Voyage I nfor mation section.Voyage Information

The selection made in the Voyage Type field provides the second half of the criteriaused to
determine which sections are presented and the required fields. The fields contained in the

Voyage | nformation section appear for both an arrival and a departure submission, as shown in
the following figure.

Us to Us
Foreign to US

N/

Yoyage Type: * B Yoyage Number: ‘

R |

Click the drop-down list -
button to bring up the Free text field.
menu.

Yoyage Information

Figure5 Voyage I nformation Section
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Table 1 demonstrates how the selection in the Notice Typefield of the Notice Detail
I nformation section and the selection in the Voyage Type field of this section work together,
and Table 2 provides definitions of the types of voyages.

Tablel Appropriate Arrival and Departure Selections

Notice Type Voyage Type
If you select- Then you must select-
Arriva Foreignto US
Arrival USto US
Departure USto Foreign

Table2 Definitions of Voyage Types

Voyage Type Definition

Foreignto US Foreign to US indicates the vessel is arriving from aforeign port to a
U.S. port. The system produces Notice of Arrival fields.

UStoUS US to US indicates a coastwise voyage and the vessel is traveling from
one U.S. port to another U.S. port. This option isavailable only for a
NOA submission.

USto Foreign USto Foreign indicates the vessel isleaving aU.S. port for aforeign
destination. Choosing this selection produces Notice of Departure
fields.

NOTE: Vesselstraveling fromone U.S port to another U.S port should submit e-NOAs. Per
USCBP regulations, eeNOADs are only required when a vessel isleaving itsfinal U.S.
port bound for a foreign destination. Therefore, the option to submit a U.S to U.S
departure will not be available to the user.

Federal Regulations

The Federal regulations governing the Voyage I nfor mation section can be found in the
following locations:

e 33 CFRPart 160, [USCG-2002-11865], Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e 8CFRParts217, 231 and 251, and 19 CFR parts 4, 122, and 178
http://a257.9.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/200
5/05-6523.htm.

To complete the Voyage | nfor mation section, execute the following steps:

1. Click the down arrow on the Voyage Type field, and then select the { Type of Voyage} from
the drop-down list. Thisisarequired field.
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NOTE: Ensurethe selection in the Voyage Type field corresponds with the selection in the
Notice Type field of the Notice Detail Information section, or the system will not accept
the InfoPath e-NOA/D. See Table 2 to confirm the appropriate choices.

2. Enter the {Number of the Voyage} in theVoyage Number text box, if needed. Thisisa
free-text field.

NOTE: Thisfield allows the entry of the company ’s unique voyage number (if the vessel makes
multiple trips between portsin one day). Upto 17 letters, numbers, zeros, spaces, and
dashes can be entered in thisfield.

3. Scroll to the Vessal Detail | nfor mation section.

Vessel Detail Information

An InfoPath ee-NOA/D submission provides information about the vessel, the vessel's responsible
personnel, and the person submitting the InfoPath ee-NOA/D. Typically the person responsible
for submitting the InfoPath eeNOA/D is the owner, agent, master, operator, or person in charge
of the vessdl.

The fields contained in the Vessel Detail Information section appear for both an arrival and a
departure submission, as shown in the following figure.

Vvessel Detail Information

Wesse| Name: Call Sign:

Yessel ID Mumber:

Registered Owner: *  Registered Operator:

Repaorting Party Mame: * Reparti

Reporting Telephone #: Rpfiorting Fax #:

essel's Charterer:

Reporting Email:

Country o

i +

Cassfcatulﬂm)
Click the drop-down list

[
f:%

| Free text fields. | button to bring up the
menu.

Figure6 Vessa Detail Information Section
Federal Regulations

The Federal regulations governing the Vessel Detail | nfor mation section can be found at the
following locations:

e Linkto 33 CFRPart 160, [USCG-2002-11865], Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e 8CFRParts217, 231 and 251, and 19 CFR parts 4, 122, and 178
http://a257.g.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/200
5/05-6523.htm.

To complete the Vessel Detail | nformation section, execute the following steps:

1. Enter the {Name of the Vessel} inthe Vessel Nametext box. Thisfield isrequired and
accepts free-text data.
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2. Enter the {Call Sign of the Vessel} inthe Call Sign text box. Thisfield isrequired and
accepts free-text data.

3. Enter the {Identification Number (ID) of the Vessel} inthe Vessd 1D Number text box.
Thisfield isrequired and accepts free-text data.

4. Click the down arrow on the Vessd 1D Typefield, and then select the { Type of ID of the
Vessel} from the drop-down list. Thisisarequired field.

5. Enter the {Name of the Owner of the Vessel} inthe Registered Owner text box. Thisfield
isrequired and accepts free-text data.

6. Enter the {Name of the Operator of the Vessel} in the Registered Operator text box. This
field isrequired and accepts free-text data.

7. Enter the {Name of the Reporting Party} in the Reporting Party Name text box. This
field isrequired and accepts free-text data.

8. Enter the {Name of the Reporting Party’s Company} inthe Reporting Company text box.
Thisisafree-text field.

9. Enter the {Telephone Number of the Reporting Party} in the Reporting Telephone # text
box. Thisisafree-text field.

10. Enter the {Fax Number of the Reporting Party} inthe Reporting Fax # text box. Thisisa
free-text field.

11. Enter the {E-mail Address of the Reporting Party} in the Reporting Email text box. This
field isrequired and accepts free-text data.

NOTE: The e-mail address used by the systemis taken from the Reporting Email field in this
section. This field must contain an e-mail address for the submitter to receive a
confirmation that the InfoPath e-NOA/D has been received.

12. Enter the {Name of the Vessel’s Charterer} in the Vessel’s Charterer text box. Thisfield
isrequired and accepts free-text data.

13. Click the down arrow on the Country of Registry field, and then select the {Name of the
Vessel’s Country of Registry} from the drop-down list. Thisisarequired field.

14. Click the down arrow on the Classification Society field, and then select the {Vessel’s
Classification Society } from the drop-down list. Thisisarequired field.

15. Scroll to the Vessd L ocation | nfor mation section.

Vessel Location Information

A vessdl isrequired to indicate itslocation or position at the time of reporting. Thisinformation
can be provided in one of two ways:

e Entering text that describes the vessel’s location
e Selecting the vessel’s latitude and longitude from drop-down lists.
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Thefields contained in the Vessel L ocation Information section appear for both an arrival and a
departure submission, as shown in the following figure.

Free text fields.

vessel LoEation Information

* Either Lc@un Description or Latitude/Longitude is required.

Lacation e
MIN:
Vesse\s Latitudge *
HF: MIN:
vessel's Longitide: *

Click the drop-down
list button to bring
up the menu.

Figure7 Vessd Location Information Section
Federal Regulations

The Federal regulation governing the Vessel L ocation I nformation section can be found at the
following link to 33 CFR Part 160, [USCG-2002-11865], Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf.

To complete the Vessel L ocation Information section, execute the following steps:
1. Either:

e Enter a {Description of the Vessel’s Location} in the L ocation Description text
box. Thisisafree-text field (Port data, place and country data, or waterway and mile
marker can be entered).

e Enterthe{HR:}, {MIN:}, and {SEC:} in Vessel’s Latitude section, click the down
arrow on the N/Sfield, and then select the {Direction} from the drop-down selection
list.

e Enter the {HR:}, {MIN:}, and {SEC:} in Vessal’s L ongitude section, click the down
arrow on the E/W field, and then select the {Direction} from the drop-down selection
list. Thisfieldisrequired if no entry was made in L ocation Description.

3. Scroll to the Document of Compliance Certificate section.

Document of Compliance Certificate

The Document of Compliance (DOC) Certificate, along with the Safety Management Certificate
(SMC), verifiestechnical compliance with the ISM Code. The ISM code is recognized
internationally as one of the highest standards for safety and protection of the environment for
shipping-related organizations. This section of the InfoPath eeNOA/D provides evidence that the
owner, operator, or manager of the vessel hasavalid DOC.
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The fields contained in the Document of Compliance Certificate section appear for both an
arrival and a departure submission, as shown in the following figure.

Click the drop-down list button
to bring up the menu.

Document of Compliance Certificate

Issuing &gency:

Issue Date:

'-.____:’@

VRN =

~

& ton Toe weo Ty P Sat Calendar lcon.

el AR R Click and the
21 22 23 24 x 26 27 calendar appearsl

B/ 29 3 1 2 3
5 A 5 -

5 7 B 9 1
[ Iroday: 11/15/2004

Figure 8 Document of Compliance Certificate Section

Federal Regulations
The Federal regulations governing the Document of Compliance Certificate section can be

found at the following locations:

1.

Who Issued the Document of Compliance Certificate} from the drop-down list.

Link to 33 CFR Part 160, Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

Link to 33 CFR Part 160, Addendum,
http://www.nvmc.uscg.qgov/Forms/33cfr160Jul012003 |1SSC.pdf

SOLAS 1974, Chapter 1X, 1 July 1998.
To complete the Document of Compliance Certificate section, execute the following steps:
Click the down arrow on the I ssuing Agency field, and then select the {Name of the Agency

Click the Calendar icon on the I ssue Date field, and then select the {Date the Document of
Compliance Certificate was Issued}.

NOTE 1: The Calendar iconisavailablein all date fields.

Click the Calendar icon, and the calendar appears. Click theright arrow [ to move
forward one month (click as many times as necessary to get to the appropriate month
and year). Click theleft arrowl 4 | to move backward one month (click as many times
as necessary to get to the appropriate month and year). Select the appropriate date.
Once the date is selected from the calendar, it appearsin thefield in the YYYY-MM-
DD format. Today’s date can be selected by clicking the box
the bottom of the calendar.

Alternatively, enter the date in the YYYY-MM-DD format.

next to Today: at
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NOTE 2: The Datefield will not allow the year to be less than 1755 or greater than 9999.
This holds true for all Date fields.

3. Click the Calendar icon on the Expiration Date field, and then select the {Date the
Document of Compliance Certificate will Expire}.

4. Scroll to the International Ship Security Certificate section.

International Ship Security Certificate

A vessdl isrequested to provide evidence that it isin compliance with the International Ship and
Port Facility Security (ISPS) Code prior to entry into U.S. ports. By completing this section of
the InfoPath eeNOA/D, the NVMC is supplied with the type and status of a vessel’s International
Ship Security Certificate (ISSC).

The fields contained in the I nter national Ship Security Certificate section appear for both an
arrival and a departure submission, as shown in the following figure.

Sun_Mon Tue “Wed Thu Fri Sat
2% 26 27 ozs 29 30 1

Calendar icon.
Click and the
calendar appears.

z 3 4 5 8 7 @
s 10 11 1z 13 14 IS
16 17 FEll 19 = 21 =
73 24 25 26 27 28 29
3 3 1 2 3 4 5
[IToday: 10/18/2005

International Ship Security Certificate

Issue Date:

IS5C Type: |

Reason Interim IS5C Issued: I

Recognized Security
Organization / Flag |
Administration:

Click the drop-down list
button te bring up the menu.

Figure 9 International Ship Security Certificate Section
Federal Regulations

The Federal regulations governing the I nter national Ship Security Certificate section can be
found at the following locations:

e Linkto 33 CFRPart 160
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e Linkto33 CFRPart 104, July 1, 2003 Addendum,
http://www.nvmc.uscg.gov/Forms/33cfr160Jul012003 1SSC.pdf.

To complete the International Ship Security Certificate section, execute the following steps:

1. Click the Calendar icon on the Issue Date field, and then select the {Date the ISSC was
Issued}.
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2. Click the down arrow on the Vessel Security Plan field, and then select the {Correct
Choice} from the drop-down list.

3. Click the down arrow on the | SSC Type field, and then select the {Type of ISSC} from the
drop-down list.

4. Click the down arrow on the Reason Interim 1 SSC Issued field, and then select the
{Reason} from the drop-down list. Thisisarequired fieldif Interim isselected in the | SSC
Typefield.

5. Click the down arrow on the | SSC Flag Administration field, and then select the {Name of
the ISSC Flag Administration} from the drop-down list.

6. Scroll to the Safety M anagement Certificate section.

Safety Management Certificate

Owners are required to maintain an SMC, both ashore and onboard the vessdl, in order to ensure
compliance with the ISM Code. This section of the InfoPath eeNOA/D provides the opportunity
to verify avessel has attained this certificate.

The fields contained in the Safety M anagement Certificate section appear for both an arrival
and a departure submission, as shown in the following figure.

Click the drop-down list button
to bring up the menu.

safety Management Certificate \
Issuing Agency: | \-—M
Issue Date: sz jration Date: /@

B Calendar Icon.

SEmE Db 1 @ Click and the
S B oA n D d calendar appears.

28 29 30 1 2 3
5 A © ¢

5 8B g
[_Iroday: 11,/15/2004

Figure 10 Safety Management Certificate Section
Federal Regulations

The Federal regulations governing the Safety M anagement Certificate section can be found at
the following locations:

e Linkto33 CFRPart 160, Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e Linkto 33 CFRPart 160, Addendum,
http://www.nvmc.uscg.gov/Forms/33cfr160Jul 012003 |SSC.pdf

e SOLAS 1974, Chapter 1X, 1 July 1998.
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To complete the Safety M anagement Certificate section, execute the following steps:

1. Click the down arrow on the I ssuing Agency field, and then select the { Name of the Agency
who Issued the SMC} from the drop-down list.

2. Click the Calendar icon on the I ssue Date field, and then select the {Date the SMC was
Issued}.

3. Click the Calendar icon on the Expiration Date field, and then select the {Date the SMC
will Expire}.

4. Scroll to the Company Security Officer 24-Hour Contact | nformation section.

Company Security Officer 24-Hour Contact Information

Each vessel must have an appointed Company Security Officer (CSO) who is responsible for
ensuring the vessel’s security requirements are met by developing, approving, maintaining, and
implementing an appropriate security program. Although no fields are required in this section of
the InfoPath eeNOA/D, an areais provided to submit this information.

The fields contained in the Company Security Officer 24-Hour Contact | nformation section
appear for both an arrival and a departure submission, as shown in the following figure.

Company Security Officer 24-Hour Contact Information
CS50 Name: CS0 Email: —_—_-_'-"'---_N
CSO Telephone #: CSO Fas #: _____—/>

All fields are free text fields.

Figure11 Company Security Officer 24-Hour Contact | nformation Section
Federal Regulations

The Federal regulations governing the Company Security Officer 24-Hour Contact
I nfor mation section can be found at the following locations:

e Linkto33 CFRPart 160
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e Linkto 33 CFRPart 160, July 1, 2003 Addendum,
http://www.nvmc.uscg.gov/Forms/33cfr160Jul012003 1SSC.pdf.

To complete the Company Security Officer 24-Hour Contact | nformation section, execute
the following steps:

1. Enter the {Name of the CSO} inthe CSO Nametext box. Thisisafree-text field.
2. Enter the {E-mail Address of the CSO} inthe CSO Email text box. Thisisafree-text field.

3. Enter the {Telephone Number of the CSO} inthe CSO Telephone # text box. Thisisa
free-text field.

Enter the {Fax Number of the CSO} inthe CSO Fax # text box. Thisisafree-text field.
5. Scroll to the Operational Condition of Equipment section.
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Operational Condition of Equipment

A vessdl is asked to provide a statement in the InfoPath e-NOA/D confirming the operational
state of its equipment. Thelist of equipment and the requirements for that equipment can be
found in 33 CFR 164.35 and generally appliesto vessels 1,600 gross tons or greater.

The fields contained in the Operational Condition of Equipment section appear for both an

arrival and a departure submission, as shown in the following figure.

‘Select only one of these three options. ‘

Operational Condition of Equipment

—

If the Not Operational option is selected, then provide an
explanation of why the equipment is not operational.

1t operational 1O Not Operational 1 Not Required
i i iod

Figure 12 Operational Condition of Equipment Section

Federal Regulations

The Federal regulations governing the Operational Condition of Equipment section can be
found at the following locations:

e Linkto 33 CFRPart 160 and Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e 33 CFR 164.35 http://www.access.gpo.gov/naralcfr/waisidx 01/33cfr164 01.htmil.

To complete the Operational Condition of Equipment section, execute the following steps:

1.

Click the appropriate option button: Operational, Not Operational, or Not Required. This
isarequired field.

If Not Operational is selected, enter a { Description of the Equipment which is Not
Operational} in the Not Operational, Describe text box. Thisisafree-text field.

If thisisan arrival Notice Type, scroll to the Arrival Information section. If thisisa
departure Notice Type, scroll to the Departure Information section.

Arrival Information

Vessels bound for U.S. ports are required to submit an NOA and/or NOD either 24 or 96 hours
before they enter port, depending upon normal transit time. The InfoPath ee-NOA/D must contain
an arrival manifest stating the ship’s destination and arrival time—the fields found in the Arrival
I nfor mation section.

Thetime and date information in the Arrival Date and Arrival Timefields are estimated. If,
for some reason, the time listed in the Arrival Time field should change 6 hours or more, or the
date listed in the Arrival Date field should change after the InfoPath ee-NOA/D is submitted and
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the InfoPath e-NOA/D is still active, the NVMC must be notified and provided a notice of
change.

The fields contained in the Arrival Information section appear in an arrival submission only, as
shown in the following figure.

[ 4 | October, 2005 [ » |

Sun Mon Tue Wed Thu Fri Sat
25 26 27 oz 29 I 1
2 3 4 5 & 7 8
9 1m0 11 1z 13 G 15
16 17 18 1% 20 21 22
23 24 25 2% 27 B

The format for this
free text field is

Calendar icon.
Click and the

calendar appears. L L hh:mm:ss.
AN
Arrival Information
Arrival Date: Arrival Time:
Aj
Receiving Facility: *
Free text . Once the City and State
field. g C"gk thel. . fields have been
br‘t’tp' ‘t"”g s populated, click the Find
u ‘t’r"‘ © bring button. The InfoPath
up the menu. e-NOA/D application
provides a pick list (feund
in the Task Pane Area)
from which the Arrival
Port is selected.

Figure 13 Arrival Information Section

Federal Regulations

The Federal regulations governing the Arrival Infor mation section can be found at the
following locations:

e Linkto 33 CFRPart 160, [USCG-2002-11865], Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e 8CFRParts217, 231 and 251, and 19 CFR parts 4, 122, and 178
http://a257.g.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/200
5/05-6523.htm.

To complete the Arrival Information section, execute the following steps:

1. Click the Calendar icon onthe Arrival Datefield, and then select the {Date of Arrival for
the Vessel}. Thisisarequired field.

2. Enter the {Time of Arrival for the Vessel} inthe Arrival Timetext box. Thisisarequired
field, and the format is hh:mm:ss (there must be a colon (:) between the hours, minutes, and
seconds) using a 24-hour clock (for example 1:00 p.m. = 13:00:00).
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NOTE: Thearrival time listed must be local time.

3. Enter the {Name of the City in which the Vessel will be Arriving} in the City text box.
Thisfield is required and accepts free-text data.

4. Click the down arrow on the State field, and then select the {Name of the State in which
the Vessel will be Arriving} from the drop-down list. Thisisarequired field.

5. Click the Find button on the Arrival Port field.
Alist of available ports appears in the right pane (Task Pane Area).
6. Select the correct {Name of the Port in which the Vessel will be Arriving}.
The port’s name appearsin the Arrival Port field.

7. Enter the {Name of the Place in which the Vessel will be Arriving} inthe Arrival Place
text box if no port was selected inthe Arrival Port field. Thisfield isrequired if no
selection was madein Arrival Port. It accepts free-text data.

8. Enter the {Name of the Anchorage for the Vessel} in the Anchorage text box. Thisisa
free-text field.

9. Enter the {Name of the Facility which will Receive the Vessel} in the Recelving Facility
text box. Thisfield isrequired and accepts free-text data.

10. Scroll tothe Last Port of Call I nfor mation section.
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Last Port of Call Information

Vessels are required to identify the last foreign port/place of destination for in-transit passengers
and crewmembers.

The fields contained in the Last Port of Call Infor mation section appear for an arrival
submission only, as shown in the following figure.

[ « | October, 2005 [ » |
Sun Mon Tue Wed Thu Fri  Sat
25 26 27 28 29 50 1
z 3 4 5 ] 7 8

a 10 11 12 13 K 15 - -
6 17 18 19 20 2 2 Calendar icon. Click
23 24 25 2/ ZF 2B 09
%31 1z 3 4 s and the calendar
Today: 10/14,/2005
o appears.
Last Port of Call Information \
Arrival Date: *_I Departur, EI

Country: I . I‘j
State: I j

Port: =" _Find

. Once the Country and

F:cei;::)d Click the State fields have been

populated, click the
Find button. The
InfoPath e-NOA/D

application provides a

pick list {found in the

Task Pane area) from
which the Port is

selected.

drop-down list
button to bring
up the menu.

Figure 14 Last Port of Call Information Section
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Federal Regulations

The Federal regulation governing the Last Port of Call Information section can be found at 8
CFR Parts 217, 231 and 251, and 19 CFR Parts 4, 122, and 178:
http://a257.9.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/2005/05-
6523.htm.

To complete the Last Port of Call Information section, execute the following steps:

1. Click the Calendar icon onthe Arrival Datefield, and then select the {Date of Arrival at
the Last Port of Call}. Thisisarequired field.

2. Click the Calendar icon on the Departure Date field, and then select the {Date of
Departure from the Last Port of Call}. Thisisarequired field.

3. Click the down arrow on the Country field, and then select the {Name of the Country
which was the Vessel’s Last Port of Call} from the drop-down list. Thisisarequired field.

NOTE: The Statefield is deactivated until UNITED STATES s selected in the Country field.
The State field is then activated, and a drop-down list is produced from which the
correct stateis chosen.

4. Click the down arrow on the State field, and then select the {Name of the State that was
the Vessel’s Last Port of Call} from the drop-down list. Thisisarequired field if UNITED
STATES s selected in the Country field.

5. Click the Find button on the Port field.
A list of available ports appearsin the right pane (Task Pane Area).

6. Select the correct {Name of the Port that was the Vessel’s Last Port of Call}.
The port’s name appears in the Port field.

7. Enter the {Name of the Place that was the Vessel’s Last Port of Call} in the Place text box
if no port was selected in the Port field. Thisisarequired field if no selection was madein
Port. It accepts free-text data.

8. Scroll to the Departure Information section.

Departure Information

Vessels must provide a departure manifest when they enter aU.S. port. Thetime and date data
in these fields are estimated. |If the departure time changes six hours or more from the time listed
on the InfoPath e-NOA/D, and the InfoPath e-NOA/D is still active, a notice of change must be
sent to the NVMC.
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Thefieldsin the Departure Infor mation section appear for both an arrival and a departure
submission, as shown in the following figure.

EN  november, 2004 |

Sun Mon Tue Wed Thu Fri Sat
it 1 2 3 4 5 &

Calendar lcon.
Click and the
calendar appears.

5 7 G a 10
[ IToday: 11/15/2004 )
Departure Information \ /

Departure Date: * (3 Departure Tj

<
\

The format for this free text
field is hh:mm:ss.

7 8 9 10 11 12 13
1+ Il e 17 18 19 =
21 22 23 24 B 2 2
2@ 29 I 1 2 3 4
5 A ©

Figure 15 Departurelnformation Section
Federal Regulations

The Federal regulation governing the Departure I nformation section can be found at the
following link to 33 CFR Part 160, [USCG-2002-11865], Table 160.206:
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf.

To complete the Departure I nfor mation section, execute the following steps:

1. Click the Calendar icon on the Departure Date field, and then select the {Date of the
Vessel’s Departure}. Thisisarequired field.

2. Enter the {Time of the Vessel’s Departure} in the Departure Timetext box. Thisisa
required field, and the format is hh:mm:ss (there must be a colon (:) between the hours,
minutes, and seconds) using a 24-hour clock (for example 1:00 p.m. = 13:00:00).

NOTE: The departure time listed must be local time.

3. If thisisan arrival submission, scroll to 24-Hour Point of Contact Information section. If this
is a departure submission, scroll to Departure Details section.

Departure Details

A vessel on its departure manifest must provide additional information as it departs a U.S. port.
Thetime and date data in these fields are again estimated. |If the departure time changes six
hours or more from the time listed on the InfoPath e-NOA/D and the InfoPath eeNOA/D is till
active, anotice of change must be sent to the NVMC.
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Thefieldsin Departure Details section are for a departure submission and appear as shown in
the following figure.

Click the drop-down list

Free text fields. button te bring up the menu.

Departiire Details

—(z])

Departure Port: m'
Departi ; / *

Once the City and State fields have been
populated, click the Find button. The
InfoPath e-NOAJD application provides a
pick list {found in the Task Pane area)
from which the Departure Port is
selected.

Figure 16 Departure Details Section for a Departure InfoPath eeNOA/D
Federal Regulations

The Federal regulation governing the Departure Details | nfor mation section can be found at
the following link to 33 CFR Part 160, [USCG-2002-11865], Table 160.206:
http://www.nvmec.uscg.gov/Forms/33cfr160Feb28 Final.pdf.

To complete the Departur e Details section, execute the following steps:

1. Enter the {Name of the City from which the Vessel is Departing} in the City text box.
Thisfield is required and accepts free-text data.

2. Click the down arrow on the State field, and then select the { Name of the State from which
the Vessel is Departing} from the drop-down list. Thisisarequired field.

3. Click the Find button on the Departure Port field.
A list of available ports appearsin the right pane (Task Pane Area).
4. Select the correct {Name of the Port from which the Vessel is Departing}.
The port’s name appears in the Departure Port field.

5. Enter the {Name of the Place from which the Vessel is Departing} in the Departure Place
text box if no port was selected in the Departure Port field. Thisfield isrequired if no
selection was made in Departure Port. It accepts free-text data.

6. Scroll to the Next Port of Call Information section.

Next Port of Call

Vessels are required to identify their next port or place, the estimated date and time of arrival at
that port or place, and the country where the port or place is located.
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Thefields contained in the Next Port of Call Information section appear for a departure
submission only, as shown in the following figure.

Calendar lcon. 2n ben Toe Wed T FA 53 W;e wad T sét The format for this
Click and the ;ﬁ; Ui free text field is
calendar appears. ;; gg 5 2_" Zf' = hh:mm:ss.
I:l‘i day: 11/15,fznm :
Next Port of Call Information \ /
Arrival Date: Arrival Time: ‘:‘
Cuumtry:l — -
State:l - 2~
)
Flace:

Free text Once the Country and State fields Click the
field. have been populated, click the Find | |drop-down
button. The InfoPath e-NOAJD list butteon
application provides a pick list to bring up
(found in the Task Pane Area) from | | the menu.
which the Port is selected.

Figure 17 Next Port of Call Information Section
Federal Regulations

The Federal regulation governing the Next Port of Call Information section can be found at 8
CFR Parts 217, 231 and 251, and 19 CFR parts 4, 122, and 178
http://a257.9.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/2005/05-
6523.htm.

To complete the Next Port of Call Information section, execute the following steps:

1. Click the Calendar iconinthe Arrival Date field, and then select the {Date of Arrival at
the Next Port of Call}. Thisisarequired field.

2. Enter the {Time of Arrival at the Next Port of Call} inthe Arrival Timetext box. Thisisa
required field, and the format is hh:mm:ss (there must be a colon (:) between the hours,
minutes, and seconds) using a 24-hour clock (for example 1:00 p.m. = 13:00:00).

3. Click the down arrow on the Country field, and then select the {Name of the Country
which is the Vessel’s Next Port of Call} from the drop-down list. Thisisarequired field.

NOTE: The Statefield is deactivated until UNITED STATES is selected in the Country field.
The State field is then activated, and a drop-down list is produced from which the
correct stateis chosen.

4. Click the down arrow on the State field, and then select the {Name of the State which is
the Vessel’s Next Port of Call} from the drop-down list.

5. Click the Find button on the Port field.
A list of available ports appearsin the right pane (Task Pane Area).
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6. Select the correct {Name of the Port which is the Vessel’s Next Port of Call}.
The port’s name appears in the Port field.

7. Enter the {Name of the Place which is the Vessel’s Next Port of Call} in the Place text box
if no port was selected in the Port field. Thisisarequired field if no selection was madein
Port. It accepts free-text data.

8. Asthis section appears only in adeparture Notice Type, scroll to the 24-Hour Point of
Contact I nformation section.

24-Hour Point of Contact Information

Each vessel must provide the name and tel ephone number of a 24-hour Point of Contact (POC).
The name of a POC does not need to be provided for each port, nor is the POC required to be
located at the port listed in the InfoPath e-NOA/D.

The fields contained in the 24-Hour Point of Contact | nfor mation section appear for both an
arrival and a departure submission, as shown in the following figure.

24-Hour Point of Contact Information

POC Name:
POC Company: POC Email:
POC 24 hr. Telephone# - POC Fax Number:

Y J)

Free text fields.

Figure 18 24-Hour Point of Contact I nformation Section

Federal Regulations

The Federal regulations governing the 24-Hour Point of Contact Information section can be
found at the following locations:

e Linkto 33 CFRPart 160
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e Linkto 33 CFR Part 160, July 1, 2003 Addendum,
http://www.nvmc.uscg.gov/Forms/33cfr160Jul 012003 1SSC.pdf

e Section 19.1 of part A of the ISPS Code, SOLAS Chapter X1-2, ISPS Code, part A.
To complete the 24-Hour Point of Contact I nfor mation section, execute the following steps:

1. Enter the {Name of a 24-Hour POC} in the POC Nametext box. Thisfieldisrequired and
accepts free-text data.

2. Enter the {Name of the POC’s Company} in the POC Company text box. Thisfield
accepts free-text data.

3. Enter the {E-mail Address of the POC} in the POC Email text box. Thisfield accepts free-
text data.
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4. Enter the {24-Hour Telephone Number for the POC} inthe POC 24 hr Telephone # text
box. Thisfieldisrequired and accepts free-text data.

5. Enter the {Fax Number of the POC} inthe POC Fax Number text box. Thisfield accepts
free-text data.

6. Scroll down to the Cargo I nformation section.

Cargo Information

A vessel must provide a description of the cargo, other than Certain Dangerous Cargo (CDC),
onboard the vessel. This description should be very genera, such as “grain”, “oil”, “containers”,
and so on.

If this InfoPath e-NOA/D isfor atug and barge, the InfoPath e-NOA/D is submitted for the tug,
and the barge information goes in the General Cargo Description field.

The fields contained in the Car go I nfor mation section appear for both an arrival and a departure
submission, as shown in the following figure.

| Free text field. |

Cargo Information 1

General Cargo Description:

Certain Dangerous Cargo {CDC on Board): W

r
Click the drop-down list

button to bring up the menu.

Figure 19 Cargo Information Section
Federal Regulations

The Federa regulations governing the Car go | nfor mation section can be found at the following
locations:

e Linkto33 CFRPart 160, Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e 19CFR4.7(a), and Customs Form 1302.
To complete the Cargo I nformation section, execute the following steps:

1. Enter a{General Description of the Cargo} in the General Cargo Description text box.
Thisfield is required and accepts free-text data.

2. Click the down arrow on the Certain Danger ous Cargo (CDC) on Board field, and then
select the {Correct Selection} from the drop-down list to indicate if the vessel has any CDC
onboard. Thisisarequired field.

NOTE: If Yesisselected in the Certain Dangerous Cargo (CDC on Board) field, the CDC List
table opensto allow the CDC to be defined.

3. If CDCisonboard, scroll to the Certain Dangerous Cargo (CDC) List section. 1f no CDC
isonboard, scroll to the Last 5 Foreign Ports/Places Visited section.
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Certain Dangerous Cargo (CDC) List

A vessdl isrequired to report any cargo that posess the greatest risk to maritime safety and

security. A general explanation of the divisions of CDC materia's, and which regulation covers

each material, can be found in 33 CFR Part 160, paragraph 160.204. A link to that Federal

regulation isincluded in the Federal Regulations section for reference.

If Yesisselected in the Certain Dangerous Cargo (CDC) on Board field in the Cargo

I nfor mation section, then aCDC L ist table appears and must be compl eted.

The fields contained in the Certain Dangerous Cargo (CDC) List section will appear for both
an arrival and a departure submission, as shown in the following figure.

Click the Insert item down
arrow to open a blank CDC
List table.

Gertain Dangerous Garge (GDG) List
€DC Name UN Number Amount
g Trcat iy

Certain Dangerous Cargo (GDC) List
CDC Name UN Number Amount

UN Nurber:

Dest. State: |

Degt. Port Mame:

Free text

Once the Dest. Country and
fields.

Dest. State fields have been
populated, click the Find
button. The InfoPath e-NOA/D
application provides a pick list
(found in the Task Pane Area)
from which the Dest. Port
Name is selected.

Click the
drop-down list
button to bring

up the menu.

Figure20 Certain Dangerous Cargo (CDC) List Section

Adding CDC datato the InfoPath eeNOA/D is a multiple-step process. The steps consist of:

Completing thefieldsin the CDC List table

Inserting additional CDC records into the InfoPath eeNOA/D (optional)

Editing the CDC List table’s fields (optional)
DeletingaCDC List table at alater date (optional).
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Federal Regulations

The Federal regulations governing the Certain Danger ous Cargo (CDC) Information section
can be found at the following locations:

e Linkto33 CFRPart 160, Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

e 49CFR173.50
e 49CFR176.415
e 49CFR172.101
e 49CFR171.8

e 49CFR173.403
e 46 CFR154.7.

To complete the Certain Dangerous Cargo (CDC) List section, execute the following steps:

1.
2.
3.

Enter the {Name of the CDC} inthe CDC Name text box. Thisisarequired field.
Enter the {UN Number of the CDC} inthe UN Number text box. Thisisafree-text field.

Enter the {Amount of CDC} inthe Amount text box. Thisfield isrequired and accepts free-
text data.

Click the down arrow on the Destination Country field, and then select the {Name of the
Country for which the CDC is Destined} from the drop-down list.

NOTE: The Destination State field is deactivated until UNITED STATES issalected in the

0.

Destination Country field. The Destination State field is then activated, and a drop-
down list appears from which the correct state is chosen.

Click the down arrow on the Destination State field, and then select the {Name of the State
for which the CDC is Destined} from the drop-down list.

Click the Find button on the Destination Port Name field.
A list of available ports appears in the right pane (Task Pane Area).
Select the correct {Name of the Port for which the CDC is Destined}.
The port’s name appears in the Destination Port Name field.

Enter the {Name of the Place for which the CDC is Destined} in the Destination Place text
box if no port was selected in the Destination Port Namefield. Thisisafree-text field.

Click the Insert item down arrow to continue adding CDC List tables.

NOTE 1: Thelnsert Item down arrow provides the capability to manipulate a table. By

clicking this down arrow, a table can be added, deleted, cut, or copied.
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NOTE 2: The user may view previously entered CDC records, as shown in Figure 21, whilea

new CDC record is being inserted.
records.

Gertain Dangerous Cargo (GDG) List
e UN Au

Click the Insert down
arrow to open a blank mber RrrounT
CDC Listtable. [ [ ammonia 123¢ 500 Ibs

4567 2000 gallons

Insert new CDC record
information in the CDC
List table.

Figure21 Certain Dangerous Cargo (CDC) List Table
10. Repeat from Step 1 if more CDC records are to be added.

11. If no more CDC records are to be added, scroll to the Last 5 Foreign Ports/Places Visited
section.

Last 5 Foreign Ports/Places Visited

A vessdl that has arrived from or stopped in aforeign port within the previous two yearsis
required to provide itslast five foreign ports of call. However, avessel that is operating solely
between ports, or placesin the continental U.S., are required to provide only its destination(s)
and last port of call.

The fields contained in the Last 5 Foreign Ports/Places Visited section do not automatically
appear on the InfoPath eeNOA/D. To comiletethefields contained inthe Last 5 Foreign
Ports/Places Visited section, click the Insert item down arrow, and the table will
appear in the InfoPath e-NOA/D for both an arrival and a departure submission, as shown in the
following figure.

Click the Insert item down arrow
to open a blank Last 5 Foreign
Ports/Places Visited table.

Lost 5 Foreign Ports/Places Visited

Arrival Date Departure  Proviaus Country Previous Part Place
Date

Last 5 Foreign Ports/Places visited

Arrival Date Departure  Previous Country Previous Port Place
Date

=] *m
Arrival Date: ( * [m| Departure Date: sE;D
Previous Coultry [ ,
Previous Part Name: r—>
Previous Place: [
Calendar icon Free text When Drop down
fields. fields. clicked, a list field.
pick list Select from
To continue adding Last 5 appears in the menu.
Foreign Ports/Places Visited the Task
records, click the Insert item down| | pahe Area
|l arrowagain. |

Figure22 Last 5 Foreign Ports/Places Visited Section
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Adding this data to the InfoPath e-NOA/D is a multiple-step process. The steps consist of:
e Completing thefieldsinthe Last 5 Foreign Ports/Place Visited table
e Inserting additional records into the InfoPath e-NOA/D (optional)
e Editing the Last 5 Ports/Place Visited table’s fields (optional)
e Deéetingalast 5 Portg/Place Visited table at alater date (optional).

Once the record is complete, instruction on adding further records to the InfoPath e-NOA/D is
given.

Federal Regulations

The Federal regulation governing the Last 5 Ports/Places Visited section can be found at the
following link to 33 CFR Part 160, Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf.

To complete the Last 5 For eign Ports/Places section, execute the following steps:

1. Click the Insert item down arrow to open the table.

2. Click the Calendar icon on the Arrival Date field, and then select the {Date of Arrival at
the Foreign Port}. Thisisarequired field.

3. Click the Calendar icon on the Departure Date field, and then select the {Date of
Departure from the Foreign Port}. Thisisarequired field.

4. Click the down arrow on the Previous Country field, and then select the {Name of the
Country of the Foreign Port} from the drop-down list. Thisisarequired field.

5. Click the Find button on the Previous Port Name field.

Alist of available ports appears in the right pane (Task Pane Area).
6. Select the correct {Name of the Foreign Port}.

The port’s name appears in the Previous Port Name field.

7. Enter the {Name of the Foreign Place} inthe Previous Place text box if no port was
selected in the Previous Port Namefield. Thisisarequired field if no selection was made
in Previous Port Name. It accepts free-text data.

8. Click the Insert item down arrow, and an additional table will appear on the
InfoPath eeNOA/D, allowing an additional foreign port/places record to be added.

NOTE 1: Thedown arrow icon provides the capability to manipulate a table. By clicking
this down arrow, a table can be added, pasted, cut, or copied.
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NOTE 2: The user may view previously entered Last 5 Foreign Ports/Places Visited records, as
shown in Figure 23, while a new Last 5 Foreign Ports/Places Visited record is being

entered.

Click the Insert item
down arrow to open a

Arrival Date Departure  Pr
Date

Previously entered Last 5 Foreign
Ports/Places Visited records.

Last 5 Foreign Ports/Places Visite:

eviou

d

s Country Previous Port Place

blank Last 5 Foreign
Ports/Places Visited

table.

10/10/20cE)| 10/11/200E| MEXICO ALTAMIRA
10/12/20cE)| 10/13/20cE| MEXICO MANZANILLO

=

Insert new Last 5 Foreign
Ports/Places Visited information
into the Last 5 Foreign
Ports/Places Visited table.

Figure 23 Last 5 Foreign Ports/Places Visited Table
9. Repeat from Step 1 if more foreign port/places records are to be added.

10. If no more records are to be added, scroll to the Crew List section.
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Crew List

All persons onboard a vessel who provide navigation,vessel machinary maintenance, systems,
and arrangements essential for propulsion and safe navigation, or services for other persons
onboard the vessel must be listed in this section of the InfoPath e-NOA/D. The fields contained
inthe Crew List section appear for both an arrival and a departure submission, as shown in the
following figure.

Click the Insert item Enter the requested
down arrow to continue informaticn in all five
adding Crew Details. sections of the table.
GCrew List
Position Last Name First Name Middle Name Birth Date
=
Last Mame: * First Name: *
Middle Mame: Puswtium:l * v
Gender: [selact. .. * = Birth Date: * |

Mationality: I *

Residence
Country of Residence: -

W

1dentification

ID Mumber: * Type: l—#;l
Country: | j
Expiration Date: EI
Embarkation
Country: l—t;[
State: lﬁ
Port Mame: Firnd
Flace: * Date: |

Country -

State: vl
Port Mame: Find
Place: Date: EI

Figure24 Crew List Section
Adding crew data to the InfoPath e-NOA/D is a multiple-step process. The steps consist of:

e Completing thefieldsin the Crew List table by completing al five sections:
Individual, Residence, I dentification, Embarkation, and Debar kation

e Inserting additional records into the InfoPath e-NOA/D (optional)
e EditingaCrew List table (optional)
e DeéetingaCrew List table at alater date (optional).

Once the record has been completed, instruction on adding further records into the InfoPath e-
NOA/D isgiven.
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Federal Regulations

The Federal regulations governing the Crew List section can be found at the following locations.

Link to 33 CFR Part 160, Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

19 CFR4.7(a)
Customs Form 1302

8 CFR Parts 217, 231 and 251, and 19 CFR parts 4, 122, and 178
http://a257.9.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/200

5/05-6523.htm.

In the Crew List—Individual section of the table, execute the following steps:

1. Enter the {Last Name of the Crewmember} in the Last Nametext box. Thisfieldis
required, and the entry is based on the applicable rules below. It accepts free-text data.

The following rules apply to all the Name fields in the InfoPath e-NOA/D:

Hyphens (-) and spaces () are alowed between multiple last names.

Do not enter an apostrophe in the Last Name, First Name, or Middle Name text
boxes for a crewmember who has an apostrophe in their name (for example,
O’Connor should be OConnor).

Titles (for example, Sr., Jr., or 11) are considered unnecessary and should not be used.

Specia characters, such asaperiod (.), anumber sign (#), or an ampersand (&) are
considered system errors, and using them could affect the delivery of the eeNOA/D to
the NVMC.

Placing only an initial in the First Name text box will affect the system performance.
If any crewmember’s record is submitted in which only aninitial islisted as the first
name, be prepared to provide proof that the nameislegally only aninitial.

For any crewmember who legally has only one name, that name should be placed in
the L ast Name text box with FNU placed in the First Name text box.

Only Western English letters are allowed in @l of the namefields. Any other
characters could affect the delivery of the e-NOA/D to the NVMC.

2. Enter the {First Name of the Crewmember} in the First Nametext box. Thisfiddis
required and accepts free-text data.

NOTE: If thefirst nameis not known, enter: FNU

3. Enter the {Middle Name of the Crewmember} in the Middle Name text box, if known.
Thisfield accepts free-text data.

4. Click the down arrow on the Position field, and then select the { Crewmember’s Position on
the Vessel} from the drop-down list. Thisisarequired field.

5. Click the down arrow on the Gender field, and then select the { Crewmember’s Gender}
from the drop-down list. Thisisarequired field.

InfoPath eeNOA/D Software User Guide, October 24, 2005 Page 36


http://www.nvmc.uscg.gov/Forms/33cfr160Feb28_Final.pdf
http://a257.g.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/2005/05-6523.htm
http://a257.g.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/2005/05-6523.htm

6. Click the Calendar icon on the Birth Date field, and then select the {Date of Birth for the
Crewmember}. Thisfield isrequired, and the entry is based on the applicable rules below:

The date of birth indicated in the official travel document should be used when
collecting and sending a crewmember’s date of birth.

If acrewmember only has or only knows his/her year of birth but not the exact month
and/or day, use January 1 in those cases. For example, select the year they were born,
YYYY, select 01 for the month, and then select 01 for the day.

7. Click the down arrow on the Nationality field, and then select the {Nationality for the
Crewmember} from the drop-down list. Thisisarequired field.

NOTE: One cannot assume that the country listed in the | ssue Country field—the country that

issued the travel document—is the same as the crewmember ’s nationality.

In the Crew List—Residence section of the table, click the down arrow on the Country of
Residence fidld, and then select the {Country of Residence for the Crewmember} from the
drop-down list. Thisfield isrequired and is based on the applicable rules below:

For departure submissions, the country of residence is not required.
The country of residence is where a crewmember lives the mgjority of the year.

In the Crew List—Identification section of the table, execute the following steps:

1. Enter the {ID Number of the Crewmember} inthe D Number text box. Thisfieldis
required and is based on the applicable rules below. It accepts free-text data up to 12
a phanumeric characters.

U.S. and Canadian citizens exiting to or returning from another country within the
Western Hemisphere do not require a Passport number. However, if a Passport
number is not provided, then an aternative ID number and typeis required.

All persons entering the U.S. from Cuba require an ID number.
Only Western English letters and numbers are allowed in the ID Number field.

If atravel document’s number contains hyphens (-), slashes (/), and/or spaces,
disregard them. Do not include them in the document number.

Information, such as driver’s license numbers or entries such as Passport or Birthcert;
should not beincluded in the ID Number field.

U.S. and Canadian citizens entering or departing the U.S. from/to another Western
Hemisphere country are not required by the CBP to provide an ID number, although
it is encouraged to provide a passport number, if available. However, it isrequired of
all persons entering the U.S. from or departing to Cubato provide an ID number and

type.
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2. Click the down arrow on the Typefield, and then select the { Type of ID Presented by the
Crewmember} from the drop-down list. Thisfield isrequired and the entry is based on the
applicable rules below:

e Theorder of preference for travel documents listed in the Typefield is asfollows:
Passport (U.S. or Non-U.S. Document)

U.S. Alien Registration Card/U.S. Permanent Resident Card (U.S. Document)
U.S. Mariner Document (U.S. Document)

Foreign Mariner Document (Non-U.S. or Canadian Document)

Govt Issued Picture ID (Canada)

Govt Issued Picture ID (U.S.).

NOTE: If acrewmember has both an ID type of A and B fromthe list above, ID type A must be
sent.
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e U.S. and Canadian citizens exiting to or returning from another country within the
Western Hemisphere do not require a Type. However, it is strongly encouraged to
include a passport number, if available.

e All persons entering the U.S. from, or departing to, Cuba require the Type field be
compl eted.

e Missing or invalid travel document types may be considered a system error and may
affect the transmission of the InfoPath e-NOA/D to the NVMC.

3. Click the down arrow on the Country field, and then select the {Name of the Country that
Issued the Crewmember’s ID} from the drop-down list. The entry is based on the
applicable rules below:

e |D Type—U.S. Alien Registration Card/U.S. Permanent Resident Card and U.S.
Mariner Document are always United States.

e |ssue Country—Name of U.S. Territories [for example, Puerto Rico (PR) and U.S.
Virgin Islands (VI)] isaways United States.

4. Click the Calendar icon on the Expiration Date field, and then select the {Date the ID
Document Will Expire}. The entry is based on the applicable rules below:

e Theexpiration date for the identification document is required for both arrival and
departure notices.

e Theexpiration dateisonly required for travelers who are using their passport as their
official travel document.

In the Crew List—Embarkation section of the table, execute the following steps:

1. Click the down arrow on the Country field, and then select the {Name of the Country
where the Crewmember Embarked} from the drop-down list. Thisfield isrequired.
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NOTE: The Statefield is deactivated until UNITED STATES is selected in the Country field.
The State field is then activated, and a drop-down list appears from which the correct
state is chosen.

2. Click the down arrow on the State field, and then select the {Name of the State where the
Crewmember Embarked} from the drop-down list.

3. Click the Find button on the Port Namefield.
Alist of available ports appears in the right pane (Task Pane Area).
4. Select the correct {Name of the Port where the Crewmember Embarked}.
The port’s name appears in the Port Name field.

5. Enter the {Name of the Place where the Crewmember Embarked} in the Embark Place
text box if no port was selected in the Port Name field. Thisisarequired field if no
selection was madein Port Name. It accepts free-text data.

6. Click the Calendar icon on the Date field, and then select the {Date the Crewmember
Embarked}. Thisisarequired field.

In the Crew List—Debar kation section of the table, execute the following steps:

1. Click the down arrow on the Country field, and then select the {Name of the Country
where the Crewmember will Debark} from the drop-down list.

NOTE: The Statefield is deactivated until UNITED STATES is selected in the Country field.
The State field is then activated, and a drop-down list appears from which the correct
state is chosen.

2. Click the down arrow on the State field, and then select the { Name of the State where the
Crewmember will Debark} from the drop-down list.

3. Click the Find button on the Port Name field.
A list of available ports appearsin the right pane (Task Pane Area).

4. Select the correct {Name of the Port where the Crewmember will Debark }.
The port’s name appears in the Port Name field.

5. Enter the {Name of the Place where the Crewmember will Debark} in the Place text box if
no port was selected in the Port Namefield. Thisfield accepts free-text data.

6. Click the Calendar icon on the Date field, and then select the {Date the Crewmember will
Debark}. Thisisarequired field.

NOTE 1: Thedown arrow icon provides the capability to manipulate a table. By clicking
thisicon, a table can be added, pasted, cut, or copied.
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NOTE 2: The user may view previously entered Crew List records, as shown in Figure 25,
while a new Crew List record is being entered.

| Previously entered Crew
List record.

Last Name First Name Middle Name  Birth Date
Click the Insert item LonG J0SH 1127198 @]
down arrow to open a 2 =
blank Crew List table.
Last Name: * First Name: *
Middle Name: Paosition: * v
Gender: [Salact, ¥ Birth Date *
Nationality: [ =]

Country of Residences [ *3

1D Nurmber: Tyeei[ %
Cauntry: | |
Expiration Date =

Port Name Find
Place * Date « m|

Figure25 Crew List Table

NOTE 3: If multiple Crew List records exist, then the user must scroll to the end of the Crew

List to view, edit, and/or enter { Crewmember Information} for the selected
crewmember, as shown in Figure 26.

_8x|
; [ErgE—— o quesionfor -
br EHIERAVI AV eEHE ¥ 2O
A WA AT SIS T2 |
Crew List =/ Help with this Form v x
AN
Position Middle Name Birth Date =
Able Seaman 0 EARL o0i/22/1952 =} sho
Bosun JONES JASPER o07/08/1977 |
Cadet LONG 10SH 11/27/1989 |
Captain OCONNELL MICHAEL JAMES 10/04/1978 [
Chief Cook LONG DOUGLAS 10/04/1957 |
& Insertitem
Last Rarei Jones First Name: aves
vicdle Name: gap position: [abie Seaman =]
Gender: [\alg & Birth Date: 1952-01-22 =1
Nationaiity: [GRITED STATES 5| Select the Crewmember you
wish to view, and then
Country of Residence: [unITED STATES -
scroll to the end of the
1D Number: 1234567 Type: [passport Number -] Crew List to view, edit,
| | and/or enter individual
e -] Crewmember information.
Country: [UNITED STATES B
state: [california =
Port Name: Benicia Find
Place: Date: 2005-09-18 o= .

Figure26 Crew List Information
To continue adding Crew List records, execute the following steps:

1. Click the Insert item down arrow.

An additional table will appear on the InfoPath e-NOA/D allowing additional crew
records to be added.

2. Repeat from Step 1 of the Crew List—Individual section.

If no more Crew List records are to be added, scroll to the Non-Crew and Passenger List
section.
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Non-Crew & Passenger List

Any person onboard a vessdl, including passengers, who are not listed as a member of the crew,
must be listed in this section of the InfoPath eeNOA/D.

The fields contained in the Non-Crew & Passenger List section do not automatically appear on
the InfoPath eeNOA/D. Should there be non-crew or passengers onboard that need to be listed,

click the Insert item down arrow, and the table will appear in the InfoPath e-
NOA/D. TheNon-Crew & Passenger List section isadded for either an arrival or a departure

submission, if relevant, as shown in the following figure.

Click the Insert item
down arrow to open a vy —
blank Non-Crew & o
Passenger List table. [~

Non-Crew & Passenger List

Last Name First Name Middle Name  Birth Date

Gender: [galect.. = Birth Dats * |
aaaaaaa lity: | |
Country of Residence: I «j
e ———
US Address Street:
Enter the US address City State ’—LI Zip:
requested e
information in
all five sections Expiration Date! =
of the table.
T o |
State: I d
it Find
Place: * Date: =
ngngngngngngng
Country: ,—LI
State: I d
@ Find
Al Date: i}

Figure 27 Non-Crew & Passenger List Section

Adding non-crew and passenger datato the InfoPath eeNOA/D is a multiple-step process. The
steps consist of:

e Completing thefieldsin the Non-Crew & Passenger List table by completing all
five sections—I ndividual, U.S. Residence, | dentification, Embarkation, and

Debarkation
e Inserting additional recordsinto the InfoPath e-NOA/D (optional)
e EditingaNon-Crew & Passenger List table’sfields (optional)
e DeéletingaNon-Crew & Passenger List table at alater date (optional).

Once the record has been completed, instruction on adding further records into the InfoPath e-
NOA/D isgiven.
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Federal Regulations

The Federal regulations governing the Non-Crew & Passenger List section can be found at the
following locations:

Link to 33 CFR Part 160, Table 160.206,
http://www.nvmc.uscg.gov/Forms/33cfr160Feb28 Final.pdf

19 CFR4.7(a)
Customs Form 1302

8 CFR Parts 217, 231 and 251, and 19 CFR parts 4, 122, and 178
http://a257.g.akamaitech.net/7/257/2422/01jan20051800/edocket.access.gpo.gov/200

5/05-6523.htm.

To complete the Non-Crew & Passenger List section, execute the following steps:

In the Non-Crew & Passenger List—Individual section of the table, execute the following

steps:

1. Click the Insert item down arrow to open the table.

2. Enter the {Last Name of the Non-crewmember or Passenger} in the Last Name text box.
Thisfield isrequired, and the entry is based on the applicable rules below. It accepts free-
text data

The following rules apply to all the Name fieldsin the InfoPath e-NOA/D:

Hyphens (-) and spaces () are allowed between multiple last names.

Do not enter an apostrophe in the L ast Name, First Name, or Middle Name text
boxes for a non-crewvmember or passenger who has an apostrophe in their name (for
example, O’Connor should be OConnor).

Titles (for example, Sr., Jr., or 11) are considered unnecessary and should not be used.

Specia characters, such asaperiod (.), anumber sign (#), or an ampersand (&) are
considered system errors, and using them could affect the delivery of the eNOA/D to
the NVMC.

Placing only an initial in the First Name text box will affect the system performance.
If any non-crewmember or passenger’s record is submitted in which only an initia is
listed as the first name, prepare to provide proof that the nameislegaly only an
initial.

For any non-crewmember or passenger who legally has only one name, that name
should be placed in the L ast Name field with FNU placed in the First Name field.

Only Western English letters are allowed in al of the namefields. Any other
characters could affect the performance of the system.

3. Enter the {First Name of the Non-crewmember or Passenger} in the First Name text box.
Thisfield isrequired and accepts free-text data. If the first nameis not known, enter: FNU
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4. Enter the {Middle Name of the Non-crewmember or Passenger} in the Middle Name text
box, if known. Thisfield accepts free-text data.

5. Enter the {Record Locator Number for the Non-crewmember or Passenger} in the
Passenger Record Locator text box, if available. Thisfield accepts free text data.

6. Click the down arrow on the Gender field, and then select the { Non-crewmember or
Passenger’s Gender} from the drop-down list. Thisisarequired field.

7. Click the Calendar icon on the Birth Datefield, and then select the {Date of Birth for the
Non-crewmember or Passenger}. Thisfield isrequired and the entry is based on the
applicable rules below:

e Thedate of birth indicated in the official travel document should be used when
collecting and sending a non-crewmember or passenger’s date of birth.

e |If anon-crewmember or passenger only has or only knows his or her year of birth but
not the exact month and/or day, use January 1 in those cases. For example, select the
year they were born, YYYY, select 01 for the month, and then select 01 for the day.

8. Click the down arrow on the Nationality field, and then select the {Nationality of the Non-
crewmember or Passenger} from the drop-down list. Thisisarequired field.

9. Click the down arrow on the Country of Residence field, and then select the {Non-
crewmember or Passenger’s Country of Residence} from the drop-down list. Thisfieldis
required.

NOTE: The country of residence is where a non-crewmember or passenger lives the majority of
the year.
In the Non-Crew & Passenger List—U.S. Residence section of the table, execute the following
steps:
1. Enter the {Name of the Street in the U.S.} inthe US Address Street text box (for an
arrival submission). Thisfield accepts free-text data.

NOTE: Numbers, abbreviations (such as Dr. or Rd.), and special characters (such as dashes or
hyphens (-), number signs (#), and periods (.) are allowed.

2. Enter the {Name of the City in the U.S.} inthe US Address City text box (for an arrival
submission). Thisfield accepts free-text data.

3. Click the down arrow on the State field (for an arrival submission), and then select the
{Name of the State in the U.S.} from the drop-down list.

4. Enter the {Zip Code in the U.S.} inthe Zip text box (for an arrival submission). Thisfield
accepts up to nine numeric characters with no dashes.
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In the Non-Crew & Passenger List—Identification section of the table, execute the following

steps:

1. Enter the {ID Number for the Passenger} inthe ID Number text box. Theentry is based
on the applicable rules below. It accepts free-text data up to 12 alphanumeric characters.

e U.S. and Canadian citizens exiting to or returning from another country within the
Western Hemisphere do not require a Passport number. However, if a Passport
number is not provided, then an aternative ID number and type is required.

e All persons entering the U.S. from Cuba or departing the U.S. for Cubarequire an ID
number.

e Only Western English letters and numbers are allowed in the ID Number field.

e |f atravel document’s number contains hyphens (-), slashes (/), and/or spaces,
disregard them. Do not include them in the document number.

e Information, such as driver’s license numbers or entries like Passport or Birthcert,
should not beincluded in the ID Number field.

¢ U.S. and Canadian citizens entering or departing the U.S. from/to another Western
Hemisphere country (other than Cuba) are not required by the CBP to provide an ID
number, although it is encouraged to provide a passport number if available.

2. Click the down arrow on the Typefield, and then select the { Type of ID Presented by the
Passenger} from the drop-down list. The entry is based on the applicable rules below.

e Theorder of preference for travel documents listed in the Type field isas follows:
Passport (U.S. or Non-U.S. Document)

U.S. Alien Registration Card/U.S. Permanent Resident Card (U.S. Document)
U.S. Mariner Document (U.S. Document)

Foreign Mariner Document (Non-U.S. or Canadian Document)

Govt Issued Picture ID (Canada)

Govt Issued Picture ID (US).

NOTE: If a non-crewmember or passenger has both ID type A and B from the list above, ID
type A must be sent.
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e Missing or invalid travel document types may be considered a system error and may
affect the transmission of the InfoPath e-NOA/D to the NVMC.

3. Click the down arrow on the Country field, and then select the { Country Issuing the
Passenger’s ID} from the drop-down list. The entry is based on the applicable rules below:

e |D Type—U.S. Alien Registration Card, U.S. Permanent Resident Card, and U.S.
Mariner Document are always United States.

e Issue Country—Name of U.S. Territories (for example, PR and V1) is aways
United States.
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4. Click the Calendar icon on the Expiration Date field, and then select the {Date the
Passenger’s ID Expires}. Theentry isbased on the applicable rules below:

e Theexpiration date for the identification document is required for both arrival and
departure notices.

e TheExpiration Datefield isonly required for travelers who are using their passport
astheir official travel document.

In the Non-Crew & Passenger List—Embarkation section of the table, execute the following
steps:

1. Click the down arrow on the Country field, and then select the {Country where the
Passenger Embarked} from the drop-down list. Thisisarequired field.

NOTE: The Statefield is deactivated until UNITED STATES is selected in the Country field.
The State field is then activated, and a drop-down list appears from which the correct
state is chosen.

2. Click the down arrow on the State field, and then select the {State where the Passenger
Embarked} from the drop-down list.

3. Click the Find button on the Port field.
Alist of available ports appears in the right pane (Task Pane Area).
4. Select the correct {Name of the Port where the Passenger Embarked}.
The port’s name appears in the Port field.

5. Enter the {Name of the Place where the Passenger Embarked} in the Place text box if no
port was selected in the Port field. Thisisarequired field if no selection was madein Port.
It accepts free-text data.

6. Click the Calendar icon on the Date field, and then select the {Date the Passenger
Embarked}. Thisisarequired field.

Inthe Non-Crew & Passenger List section of the table, execute the following steps:

NOTE: The Debarkation section provides information on the final foreign port or place of
destination for in-transit non-crewmembers and passengers.

1. Click the down arrow on the Country field, and then select the {Country where the
Passenger will Debark} from the drop-down list.

NOTE: The Statefield is deactivated until UNITED STATES is selected in the Country field.
The InfoPath e-NOA/D application then activates the State field, and a drop-down list
appears fromwhich the correct state is chosen.

2. Click the down arrow on the State field, and then select the {State where the Passenger
will Debark} from the drop-down list.

3. Click the Find button on the Port field.
A list of available ports appearsin the right pane (Task Pane Area).
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4. Select the correct {Name of the Port where the Passenger will Debark}.
The port’s name appears in the Port field.

5. Enter the {Name of the Place where the Passenger will Debark} in the Place text box if no
port was selected in the Port field. Thisfield accepts free-text data.

6. Click the Calendar icon on the Date field, and then select the {Date the Passenger will
Debark.

7. Click the Insert item down arrow.
An additional table will appear on the InfoPath e-NOA/D, allowing additional foreign
port/places records to be added.

NOTE 1. Thedown arrow icon provides the capability to manipulate a table. By clicking
thisicon, a table can be added, pasted, cut, or copied.

NOTE 2: The user may view previously entered Non-Crew & Passenger List records, as shown
in Figure 28, while a new Non-Crew & Passenger List record is being entered.

Previously entered Non-Crew|
& Passenger List record.

Click the Insert item
down arrow to open
a blank Non-Crew
Passenger List
table.

First Name Middle Name  Birth Date
EAR. 11/01/1950 |

Insert new Non-Crew|
& Passenger List
information into the
Non-Crew &
Passenger List table.

Figure 28 Non-Crew & Passenger List Table

NOTE 3: If multiple Non-Crew & Passenger List records exist, then the user must scroll to the
end of the Non-Crew & Passenger List to view, edit, and/or enter {Non-Crewmember
or Passenger Information} for the selected non-crewmember, as shown in Figure 29.

Select the Non-Crew &
Passenger record you wish to
view, and then scroll to the end
of the Non-Crew & Passenger
List to view, edit, and/or enter
individual Non-Crew &
Passenger information.

Figure29 Non-Crew & Passenger Information
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To continue adding Non-Crew List and Passenger List records, execute the following steps:

1. Click the Insert item down arrow.

An additional table will appear on the InfoPath e-NOA/D, allowing additional crew
records to be added.

2. Repeat from Step 2 of the Non-Crew & Passenger List—Individual section if more non-
crewmember or passenger records are to be added.
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SAVING AND SUBMITTING THE INFOPATH E-NOA/D
Once al sections of the notification have been completed, the InfoPath eNOA/D isready to

submit to the NVMC for processing.

Prior to submitting the InfoPath e-NOA/D, it is recommended it be saved. Saving the InfoPath
e-NOA/D now alowsit to be retrieved later to be updated, resubmitted, or to use as a record of

the submitted InfoPath e-NOA/Ds.

Saving the InfoPath e-NOA/D

To save the InfoPath eeNOA/D, complete the following steps:

1. Click File on the menu bar, and then click Save As.

The following message appears. Do you want to save the formas a

di fferent name or submt the forn®

2. Click the Save As button.

The Save As window appears similar to the following figure.

Fle Edt View Inset Fomst Took Table Help
st | ¥ 5 H | & QT ¥

@d

1]

2@ K Cu - Toos-

‘i?ﬁk United States Coast Guard (USCG) &
WOilowers
O\ Hcrosoft - @

Outlack
oot

oo

eeeeee
nnnnnnnnn

nnnnnnnnnnn

uuuuuuuuuu

vesd 9 File pame:  [pdlantic Light]

Regi | Paees Saveastype: [infopath Form (*.xmi)

Reporting Party Name: John Public
Reporting Telephone #: S55-555-5555

Reporting Company
Reporting Fax #

5E5-555-1111

Reporting Email: jpublic@reportforyou,  Vessel's Charterer: Safe Shipping

Country of Registry: [UNITED STATES

Classification Society: [American Bureau of Shipping

vessel Location Information

sssssssssssss

CERTAIN
DANGEROUS CARGO
ON BOARD

This field is either
e ending

Figure30 Save AsWindow

3. Click the down arrow in the Save in field, and then select the {Location} where the InfoPath

e-NOA/D isto be saved.

Enter aunique {Name} for the InfoPath e-NOA/D in the File name field.
Confirm the Save astypefield is set to | nfoPathForm (*xml).

6. Click Save.

The InfoPath e-NOA/D is now saved in the specified location.

InfoPath eeNOA/D Software User Guide, October 24, 2005

Page 48



Submitting the InfoPath e-NOA/D

Two methods of submission of the completed InfoPath e-NOA/D to the NVMC are available:
Internet and e-mail.

The Internet can be used to submit the InfoPath e-NOA/D if the submitter has a direct, constant
Internet connection (such as aland station or office).

Ships underway using INMARSAT may want to submit the InfoPath e-NOA/D via e-mail.

Internet Submission
To submit the InfoPath e-NOA/D using the Internet, follow these steps:

1. Click the Submit 2®12m | hytton (located in the upper left corner on the toolbar) as shown in
the following figure:

Click the Submit button to send the
InfoPath e-NOA/JD to the NVMC via the
Internet.

S United States Coast Guard (USCG) &
:’)‘gfz Customs and Border Protection (CBP)
@W«;ﬁ Electronic Notice of ArrivaliDeparture
i st (e-NOAID)
* Required Field Version: 3.0

Notice Detail Information

Motice Type: |Departure - Transaction Type: |Initial -

Insert Confirmation 1D Only if Submitting Updates via E-Mail:

Yoyage Information

Yoyage Type: *x Yoyage Number:

Figure 31 The Submit Button
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2. Oncethe Submit button has been clicked, the system will audit the InfoPath eNOA/D to
ensure all required fields are completed correctly.

One of two things will happen:

e |f anyrequired information is missing, an error message appears, as shown in
Figure 32. A completelist of errors may be found in the Task Pane Area, after
clicking the Show error list link, stating exactly which section has missing

data.

Click the Show error Tist
link to bring up a
complete list of errors.

aaaaaaaaa

aaaaaaa

An ERRORS lIst
appears once the
Show error list link is
clicked. Click on the
individual links for
more details.

Figure 32 Error Message
e ThelnfoPath e-NOA/D is successfully submitted.
If any changes need to be made to the InfoPath e-NOA/D, then execute the following steps:

1. Make any necessary corrections.

2. Click the Submit button again.
The InfoPath e-NOA/D is sent to NVMC for validation, and the InfoPath e-NOA/D
remains on the screen.
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When the InfoPath e-NOA/D is successfully submitted, the following screen appears.

United States Coast Guard (USCG) & @I 8] A

Customs and Border Protection (CBP) [a]

Electronic Notice of ArrivaliDeparture Fol s submitted
{e-NOAID) successtully.

* Required Field

Notice Detail Information
The retu 2 is
98b0c0fa-h091-407f-

Notice Type: [&rival - Transaction Type: [Update < i
You should now
Insert Confirmation 1D Only if Submitting Updates via £ e

voyage Information

Voyage Type: [US to US -

uuuuuuu

Figure 33 A Successfully Submitted I nfoPath e-NOA/D

In the Form Area, a Microsoft Office InfoPath dialog box appears confirming that the InfoPath e-
NOA/D was submitted successfully.

The Task Pane Area provides additional information regarding the submission. It provides:
e A confirmation the InfoPath e-NOA/D was submitted correctly

e A return code, which provides evidence the InfoPath e-NOA/D has been validated by
the InfoPath application and has reached the NVMC for processing

e An opportunity to print and/or save the InfoPath e-NOA/D.
The Task Pane Ar ea appears as shown in the following figure.

Help with this Form v X
B @A
. [ The confirmation
Form was submitted
successfully. the form was
submitted.

Thank you. Your farm
has been submitted.

he return code is Th
98b0c0fa-b091-407f-
al7d-Ocd72d7essal ) e return

You should now Code-
consider:
a Printing this -
T
.DEL;Tiﬁn this docurnent Some th.lngs tO
consider.

Figure 34 The Task Pane Area Confirming Submission

Before the InfoPath eNOA/D is cleared from the screen, it is recommended it be saved (if it was
not saved previously). If ahard copy of the InfoPath e-NOA/D needs to be retained, it can be
printed. These two actions are carried out in the Task Pane Area:

e To print the document, click the Printing this document link

e To save the document, click the Saving this document link, and then repeat Step 1
through Step 6 in the Saving the InfoPath ee-NOA/D section.
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E-Mail Submission

If the Internet is unavailable, the InfoPath eeNOA/D can be sent viae-mail to the NVMC. The

InfoPath e-NOA/D must be saved before it can be inserted into an e-mail message.

NOTE: The size of the e-mail message cannot exceed 9 MB.
To submit the InfoPath e-NOA/D using e-mail, follow these steps:

1. Click the Microsoft Outlook button to open e-mail.

2. Click the New e-mail button B8] on the e-mail toolbar.
A blank e-mail message appears similar to the following figure.

Insert Format Tooks Actions Help
S =R Bo|me ! 4| r|Eomes =D S |aE sy e e ey

wwwwww

I
| g |
Subied

Figure 35 New E-mail Message
3. Enter the NVMC e-mail address of SANS@nvmc.uscg.gov in the To field.

NOTE 1: The e-mail address may need to be copied from this user guide and pasted in the To

field of the blank e-mail message.

NOTE 2: Once the e-mail messageis received by the NVMC, the sender ’s e-mail address will
appear inthe From field. Therefore, thereis no need to enter the sender 's address.

4. Onthe Subject ling, enter: Submittal of E-NOA/D Form
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5. Click thelnsert File butto.

The Insert File window appears similar to the following figure.

Insert Format Tooks
Glimrz

Actions Help
[ome |t e | Bomems. | B ][0

N

Lookin:
Subfect:  [Submittal of E-NOA/

| e
EO
# HoATD Form

21x1
E e G- =
T =i
7] UscG.dic 2KB Text Document
4 | |
Flomome: | = = I

Files of type:  [allFiles ¢*,)

Figure 36 Insert File Window Example
6. Select thelocation of the saved InfoPath e-NOA/D in the L ook in field using the down

arrow.

Click the {InfoPath e-NOA/D} to be submitted.

Click I nsert.

The new e-mail message with the InfoPath e-NOA/D attached appears.
NOTE: Text can be added, but it is not necessary.

9. Click the Send button.

The InfoPath e-NOA/D is transmitted to the NVMC.
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EXITING THE INFOPATH E-NOA/D
There are two ways to exit the InfoPath e-NOA/D.

Using the Menu Bar
Execute the following steps:

1. Click File, and then click Exit on the menu bar.
A dialog box will appear asking if changes are to be saved.
2. Click Yesto save changes, or click No if changes should not be saved.

If the changes are to be saved, save the information entered on the InfoPath e-NOA/D prior
to exiting. Inthiscase, click Save Ason the File menu. Place thefilein alocation whereit is
easy to access and give the file a unique name.

Using the Close Button
In the second option for exiting an InfoPath eeNOA/D, execute the following steps:

1. Click the Close button in the upper right corner of the window.
A dialog box will appear asking if changes are to be saved.
2. Click Yesto save changes, or click No if changes should not be saved.

If the changes are to be saved, save the information entered on the InfoPath e-NOA/D prior
to exiting. Inthiscase, click Save Ason the File menu. Placethefilein alocation whereit
is easy to access and give the file a unique name.
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WHAT HAPPENS AFTER THE E-NOA/D IS SUBMITTED? ‘

Once the e-NOA/D has been submitted, the output fileis sent to the NVMC’s server, where the
information contained in it isvalidated. After validation takes place, an e-mail messgeis
returned confirming the receipt of the submission.

NOTE: The e-mail addressistaken fromthe Reporting Email field in the Vessel Detail
I nformation section of the InfoPath e-NOA/D. Thisfield must be completed to receive
a confirmation that the eNOA/D has been received.

This e-mail message, as shown in Figure 37, confirms receipt of the e-NOA/D by the NVMC and
states the e-NOA/D has not yet been processed. Once the e-NOA/D has been processed, a
second e-mail message will be sent to you indicating the submission has been processed. The
data contained in the eNOA/D is forwarded to CBP, but they will not send a confirmation.

alelx

Figure 37 NOA Received by NVM C Receipt

WARNING: If aconfirmation e-mail messageis not received within two hours of
submitting the ee-NOA/D, call the NVM C for verbal confirmation.

Thetext of the e-mail message contains the type of notice submitted, a date and time stamp
confirming when the eeNOA/D was received by the NVMC, and limited information about the
vessel. Depending on the type of e-mail message, it can aso contain a notice that additional
information isrequired. The three types of e-mail messages are NOA Received by NVMC (as
shown in Figure 37), Receipt of Notice, and Incomplete Notice.

Receipt of Notice E-Mail Message

If the e-NOA/D has been completed correctly and is considered complete, a Receipt of Notice e-
mail messageis sent. If thistype of message is received, no further action isrequired. The
following figure shows an example of this type of e-mail message.

]

The Confirmation ID
Number foPath
U

Figure 38 Receipt of Notice
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NOTE 1. To submit an updated Infopath e-NOA/D, change the Transaction Type to Update and
insert the {Confirmation Number} into the Insert Confirmation ID Only if
Submitting Updates via E-Mail text box as shown in Figure 39.

Formi - Microsoft Office InfoPath 2003 ~18] x|

Type a question forhelp

Ele Edt Vew [Insert Fomab Tools Table Help
Rlotnt | ¥ Sl G PSRV 6 DBT 9 2 K2 of
[Verdana 10 B I Uu|El===t=-i=-i= 5

Help with this Form v x

S United States Coast Guard (USCG) & &1 6] A

o~
3 ‘g’g Customs and Border Protection (CBP) =
%gWF Electronic Notice of ArrivaliDeparture Form was submitted
R (e-NOAID) successfully.
* Required Field version: 3.0 Thank you. vour form

has been submitted

Notice Detail Information
The return code is

98b0c0fa-h031-407f-

Notice Type: | Arrival [ Transaction Type: |Update = al17d-Ocd72d7e5891

. - You should now
Insert Confirmation 10 Only if Submitting Updates vis E-Mail( ggbocofa-b091-407f-317d-0cd72d7e5891 consider:
. « Brinting this
voyage Information documert

» Saving this document

Yoyage Type: [US to US - Vayage Number;

Insert Confirmation 1D
Number here.

Figure 39 Insert Confirmation ID Number Example

Incomplete Notice E-Mail Message

If information is missing from the eNOA/D, an Incomplete Notice e-mail messageis sent. In
addition to the information contained in the Receipt of Notice e-mail message, it contains an
Additional Comments section detailing information needed to complete the eNOA/D. The
missing datais to be provided as soon as possible to ensure the vessel is not delayed or denied
entry into the port. The following figure shows an example of this type of e-mail message.

[ INCOMPLETE NOTICE - Message (Plain Text). =lalx|
B B @suar i | wndow B
Type of e sonspnvmcsca o [ —
confirmation = aina
e-mail message. Subject; INCOMPLETE NOTICE
nel Vessel Hovement C 1" notice, with the details listea helov, for the "hrrivall | ]

nter
ived at J8:14:00 AN I unsure as to whe
e e IVEC at 1-800-708-9823.

essed your "Initia
ST on 10/17/2005. If you are ether you have net all Notice of
reporting requirements, please call the

x 1y vent the £ duplicate NOL: a
of NOA fulfills the USCPB's APIS requirements. The owner, agent,
erson i responsible for USCG ani USCEP reporting requirements.

Vessel-specific
information.

b r
as required by 33 CFR 160 may result in civil or crimin

CONFIRNATICN NUNEER FOR INFOPATH USERS:

397a8bb-£98a-4791-af2a-fedcIaatete:

The e-mail message
may contain
comments.

Figure 40 Incomplete Notice
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